Tax Appointment Checklist
· Personal information -

· Last two years’ income tax if you are a new client


· Name, address, Social Security number and Date of Birth for yourself, spouse, and dependents

· Please provide copies of Social Security Cards and a US Driver’s License or US Passport

· Dependent Provider, Name, Address, Tax ID and S.S.N.

· Copies of their Social Security Cards

· Banking information if Direct Deposit Requested or Direct Debit for balances due
· Income Data Required (Forms received are sufficient) -

· Wages and/or Unemployment 

· Interest and/or Dividend Income

· State/Local income tax refunded
· Social Security Income

· Pension/Annuity/Stock or Bond Sales

· If stock sales, provide brokerage tax forms issued after February 15

· Partnership/Trust/Estate Income

· K-1s might not be available until after March 15

· Rental Income and expenses (request form to provide info)
· Self-Employment (request form to provide info)
· Foreign Income

· If there is this, please submit a copy of Foreign Country’s tax return (translated to English) or if none, request the Foreign Earned Income Exclusion form

· Expense Data Required (Forms received may be sufficient. Copies of bills are not needed nor are lists except for noted below)
· Dependent Care Costs

· Provide information as to whom the payments were made

· Education/Tuition Costs/Materials Purchased
· Provide 1098-T which should have been received from the institution

· Medical/Dental

· Bear in mind that unless these expenses are “significant,” AND you will be itemizing deductions, this may not be relevant

· Mortgage/Home Equity Loan Interest/Mortgage Insurance
· Real Estate Taxes

· Estimated Tax Payments to Federal and State Government and Dates Paid

· Home Property Taxes
· Charitable Contributions: Cash, total only
· Non-cash requires more information. I will send form if needed if it is over US$500

· IRA Contributions/Retirement Contributions

· Home Purchase or Selling forms
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